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When you start up Simtrak™ Mobility, and after you log in to the system, the first thing you
will use on the initial screen is the Main Menu, at the top of your screen, and shown in this
next illustration:
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To manage information about your organization’s schedule, click on Maintain, fourth item
from the left on the Main Menu. Then choose Schedule from the selections that appear
under the word Maintain (click on Schedule after clicking on Maintain). The Maintain
Schedule window then opens on your screen, and the System Toolbar looks like this:
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As you can see, there are no icons lighted up except the door, Close Form (Exit), and the
guestion mark, Help, on the right. The System Toolbar is telling you that you can only either
close the Maintain Schedule window or look at help items. If you want to work on the
Schedule, you need to do something else to open more System Toolbar icons (selections).

The message at the very top of the Maintain Schedule window (illustration at bottom of
paragraph) gives you a hint. It says [Mode: Wait]. That means you need to do something in
the Maintain Schedule window in order to get more icons lighted up on the System Toolbar.
You need to do something in the Maintain Schedule window for Simtrak™ Mobility to know
what tools to offer to you ... which ones you will need for the job. It is waiting on you to tell it
what job you want to do, then it will tell you what tools you will need. (If you are a single
sport organization, that sport will appear in the Sport window. If you are a multi-sport
organization, you will need to pick a sport using the arrow at the right of the Sport field.)
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(The Notes on This Page Are For Multi-Sport Organizations)

If no sports are listed at the arrow to the right of the Sport field, that means no sports have
been entered in the Pull-Down list for that field. And, when you click on the arrow to the right
of the Sport field, you will see only one selection that appears. It will be the Add choice. You
can add a sport for which you want to enter schedule information. You do that by clicking on
Add, then typing in the name of the sport in the window that pops up, and then pressing
Enter. See the Maintain Pull-Downs help guide for more help on pull-downs. If you need to
correct the spelling or otherwise edit a sport name, first delete it and then add it back in to
the Sport Pull-Down.

If you already are familiar with the Maintain Pull-Downs feature of Simtrak™ Mobility,

you will see that the Add selection is simply a short-cut directly to the Maintain Pull-Downs
operation. If you are not familiar with the Maintain Pull-Downs feature, you will see what this
means when you get to the Maintain Pull-Downs help guide pages.

Add a sport and then select it (click on it), or click on one already entered, in the Sport field
in the Maintain Schedule window. The System Toolbar looks like this if you have not yet
entered schedule information for the sport and season selected:
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The white paper icon, New Record (Add), is lighted up so you can choose to add schedule
information.

The System Toolbar looks like this if schedule information has already been entered for the
sport and season selected:
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In addition to the white paper icon, New Record (Add), you have available the manila folder,
Open Record (Edit), and the X, Delete Record, icons. You can add a new schedule entry
(new game), delete one, or edit (make changes or additions to) one. When editing a record,
you will see more options open on the System Toolbar. Place your mouse cursor over any
one of them to see a tool-tip that tells you what it will do.

Before continuing on to making schedule entries, pick a season in the Season field. Click
the arrow at the right of the Season field, and then click on the season you want from the list
that appears. (It may be that the correct season already is in the Season field, and no
further selection is needed.) Below is a sample of how the top portion of your screen (the
Maintain Schedule window) might look at this point, without any schedule entries.
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Now let’s look at the lower portion of the Maintain Schedule window. Here is where you
enter schedule information for the Sport and Season that you chose at the top of the
window. An illustration of the schedule fields is provided below:
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Click on the white paper icon, New Record (Add), in the System Toolbar. The fields light up

and are open
Season:
Opponent:

Location:
# Games:

Result #1:
Result #2:
Date:
When:
Time:

Create:
Modify:

for data entry (except Create and Modify fields).
A simple click of one of the five item buttons chooses it.

Click on the arrow at the right of the field. From the list that appears, select
Add to make a new entry. If there are entries already, you will see a Delete
choice as well. Make any entries you would like by selecting Add, then typing
in the entry in the window that pops up, then pressing Enter. To remove an
entry from the list, select Delete, then choose from the list that appears with a
click, and press Enter. To edit (make a correction to) an entry already in the
list, first delete it and then add it back in correctly.

Operates the same as the Opponent field (above).

Click in the box and enter a number. This field controls the calculation of
games and or practices missed. If this box is zero, games and/or practices
missed will not be calculated for that day. The number entered here means
number of games or practices that day (for example, enter 2 for collegiate
football two-a-days).

Click one of the four choices.

Click one of the four choices.

Is entered in the month/day/year format of XX / XX / XXXX .
Select either Day or Night.

Time is entered in the format of XX:XX-p.m. (or a.m.). For example, seven
thirty in the morning would look like 07:30-a.m., and five after eleven at night
would look like 11:05-p.m., with the hour and minute entries always needing
two digits, and the : - . . symbols already typed in automatically for you.

Information provided by Simtrak™ Mobility showing when record first created.
Information provided by Simtrak™ Mobility showing when record last changed.

When you are done making entries/changes in the fields at the bottom of the Maintain
Schedule window, the System Toolbar will look like the below illustration. Click on the
computer disk icon, Save Changes, on the System Toolbar to save your information.
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After you save your newly added schedule information, your Maintain Schedule window may
look something like this:
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Click on the open door icon, Close Form (Exit), on the System Toolbar to close the Maintain
Schedule window (form).

Edit and Delete Actions in Maintain Schedule Window

Edit and Delete actions in the Maintain Schedule window are accomplished first
by single clicking on a the record you choose, and it will become highlighted in
blue. Then you use the System Toolbar.

On the System Toolbar, click on the open manila folder icon, Open Record
(Edit), on the System Toolbar to edit (make changes) to the existing record. The
fields at the bottom of the screen open up and are lighted so you can type
changes in them. Then click on the Save Changes (computer disk icon) choice
on the System Toolbar to save your changes.

On the System Toolbar, click on the black X icon, Delete Record, to remove
that record from the Maintain Schedule list.




Additional Notes:

The Record box at the top right of the Maintain Schedule window displayes the win-loss-tie
counts. This automatic tabulation is based on data that has been entered in the two fields at
the bottom of the Maintain Schedule window (form), Result #1 and Result #2. The Record
box is informational only, and you do not enter data in it.

The Copy button at top (and to the right of center) of the Maintain Schedule window copies
the schedule record you have highlighted (in blue). It speeds up your data entry when you
are adding games to a schedule ... you don’t have to type the same information in over and
over again. After you select a schedule record (highlighted in blue), and click the Copy
button, the fields at the bottom of your window open up for entering information about the
new schedule addition. As you can see, your job then is simpler, editing only the changes
rather than typing in all the information. When you then click on the computer disk icon
(Save Changes) on the System Toolbar, you will see the new record show up in the list in
the Maintain Schedule window.



Importing a Schedule:

You can import a digital file schedule. Use the Import Schedule feature on the drop down
menu that appears when you click on Utilities on the Main Menu. Click on the Import Schedule
option that you see in the drop down menu, and the Import Schedule window will open. A
portion of that window is shown below:
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Click on the Browse button, and you will see a new window, the Select Data File window. See
the example that follows this paragraph. Use this window to find the digital schedule file you
want to import, beginning with finding the correct data folder in the “Look in:” text box. Then,
when you have the folder identified and the file selected and showing in the File Name text box
at the bottom of the Select Data File window, with the correct “Files of type” information also
displayed at the bottom, choose OK.

2l x|
. Loak ir | (4 simtrak3 ~] « @®m ek E-

Backup
Data
Export
Image
Irnport
Tability
Prink
Temp

File narne; || j
| Files of tppe: IData Files j Cancel

MHone

e

The file you selected will now show displayed in the Browse text box at the top of the Import
Schedule window. The Browse text box is shown in the illustration at this page.

Select the csv or xIs (Excel Spread Sheet) radio button to the right of the Browse text box to
identify the format of the data you are importing. If the data you are importing has headers in
the first row of the schedule data table, then also check the Remove Header Record checkbox,
just to the right of the radio buttons.



As you can see below, the text fields are now open (white) in the Required Fields and Optional
Fields sections of the Import Schedule form.
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In the Required Fields section of the form (above), the Sport prompt text box will be grayed out
and not available if you are running a single sport installation of Simtrak™ Mobility (reference
your original setup of the software). If you are running a multiple sport setup, use the drop
down arrow to the right of the Sport prompt, and choose a sport from those that appear when
you click the arrow.

Then, choose your year using the drop down arrow to the right of the upper (first) Season
prompt to view the selections you have in your software installation and setup.

Next, choose the type of schedule to the right of the lower (second) Season prompt, selecting
one of the radio buttons. Usually, this will be Regular, for regular season games/matches. If
you have more than one type of game in the data you are importing, you can use the drop
down arrow to the far right of the lower Season prompt. When you use this field, the radio
button selection will be overridden. The Field you select must be the column number (not
column letter) of the data you are importing. For example, if the data you will be importing has
season information in column D, then choose Field number 4 (the fourth letter of the
alphabet).If you are using this Field selection instead of a radio button choice, please be sure
the column text entries in your import data are identical to those needed for the Simtrak™
software. The types of games/matches that show in your import data must be typed the same
as shown in the radio button prompts. Those are the text formats that the software will need.
For example, a Pre-Season game cannot be “Pre Season” or “PreSeason”. It must be “Pre-
Season”, properly hyphenated with proper upper and lower case.



Finally, from the drop down menu that shows when you click the arrow for the Field next to the
Schedule Date prompt, choose which column in the import data has the game/match date.
Choose the number of the column. For example, if the date is in column B, choose the number
2 in the drop down choices. The date format to be imported must be mm/dd/yyyy. If it is not
that in your import data file, change the format before importing. Now you are ready to import
the schedule.

Optional Fields:

If you want, you also can choose additional fields to import, as shown in the lower part
of the Import Schedule form, the Optional Fields section of the form. To use these fields,
you will need to have the data for them in your import file, the source you are using for
your schedule information. If you want to include this optional data, check the box on
the left next to each option you want to include. You can include one, two, three or all
four of these options.

Then, choose the proper field for each option at the right of each one. Click on the
drop down arrow, and select the number of the column that corresponds to the column
in your import file with that particular data in it. Use the number that corresponds to the
letter of the column in your import data. Column A is column 1, and column C is column
3, for example.

These optional fields are not necessary for the software to operate and perform its
calculations of days and games missed. They are optional for user reference only, and
their selection and use are a matter of individual choice by the athletic trainer.

At the bottom of the Import Schedule window/form is a Test button, on the left. Click on it, and
you will see what your imported data will look like. If it does not look right in the test, then go
back and change or correct your selections. For example, you may have picked the wrong field
in the import data.

If the test button will not work, it is because you have not entered data in the required
text boxes ... those in the center portion of the Import Schedule window. When those
fields are all correctly entered, the Test button will work.

When the test produces a correct picture of the data to be imported, click the Import button.
Your schedule will be imported.

Before continuing with the newly imported schedule, take a look at it in the Maintain Schedule
window. You see that window by clicking on Maintain on the Main Menu, and then Schedule
on the drop down menu that appears. If you are running multiple sports in your software
installation, you must select both the Sport and the Season at the top of the Maintain Schedule
window. If you are running only a single sport, you need select only the Season (the Sport field
will be gray and not available.) If you see that there are changes you need to make, then click
on the line/row that you want to change, next click on the Open Record icon on the Toolbar
(the brown manila envelope), make your data entries in the lower portion of the Maintain
Schedule form, and click on the Save Changes icon on the Toolbar. Do this for each line/row
of data that you want to change.



Practices:

You will need to enter each practice by itself, if you want the software to calculate practices
missed as well as games missed. You do that by choosing Maintain on the Main Menu, then
Schedule.

At the Maintain Schedule window that you now see (example below), choose a sport at the
top, if you are running a multiple sport installation of the software. If your software is set up for
only one sport, the sport option will be gray and not available.

Then choose a season using the drop down menu to the right of the Season prompt at the top
of the form. Then click on the New Record icon (the white piece of paper) on the Toolbar.
Enter a practice using the fields on the lower half of the Maintain Schedule form. Then click on
the Save Changes icon on the Toolbar, the computer disk. Now repeat this process for each
additional practice that you want to enter.
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Delete Schedule Information:

If you want to delete a schedule or any portion of it, you will need to delete each item
individually. Go to the Maintain on the Main Menu, and choose Schedule from the drop down
options. Now, in the Maintain Schedule window, select the line (schedule entry) you wish to
delete. Then click the Delete Record icon (black X) on the System Toolbar. After that, click on
OK in the Delete Current Record and all Related Records pop-up window. The record is
deleted.
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